TALLMAN HOTEL
BLUE WING RESTAURANT
UPPER LAKE MERCANTILE

DONATION REQUEST FORM 

This form must be submitted at least SIX WEEKS prior to the date of the event. We will review your request and contact your organization by email at the beginning of the month following the date of request. 

Today’s Date ________________________

Requesting Organization ________________________________________

Federal Tax I.D. # _________________________ Website ______________________________

Contact Name and phone _______________________________________________________________

Contact Email ________________________________________________________

Name of event _____________________________________________Date of Event_____________

Forecasted number of attendees at the Event _______

What programs and/or services does your organization provide? 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Have you requested a donation from us in the past? __________ If so, when? _______________

[bookmark: _GoBack]How would our donation, if approved, be presented? (silent auction, live auction item, prize, other?)  ____________________________________________________________________________________________________________________________________________________________________________________

How, and when, would the Tallman Hotel or Blue Wing or Mercantile be promoted for making a donation? ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


